
 

 
 

 

Sandbank Nursery School and Playcare Project 
Children with Medical Needs Policy 

  
   

Regular attendance at Nursery and Playcare helps to ensure that children 

feel secure as well as helping them to gain the most from their time here. 

It is acknowledged that there will be times when attendance is not 

possible due to family circumstances or ill health. 

 

Aim: 

 

 In order to minimise such absences and therefore disruption to the 

child, this policy aims to enable children to attend whenever it is possible 

whilst protecting their health and well being. 

 

Additionally, this policy provides a framework within which staff are able 

to administer medication secure in the knowledge that they are doing so 

safely. 

 

Short term illness and medication 

 

When children are unwell parents/carers are asked to keep them at 

home, both for the well being of the child and in order to limit the spread 

of infection. 

 

It is acknowledged that children may be well enough to return to school 

but still in need of medication – for example, when taking a course of 

antibiotics. It will not usually be necessary for these to be administered 

by Sandbank staff.  However, when this is the case prescription 

medicines will be administered in accordance with the following 

procedure: 

  



 

• The parent will complete form (a) and hand the medication to the 

staff member. 

• Medication should be in their original container and should include 

the prescriber’s instructions for administration. 

• Medication will be stored securely, either in the refrigerator or in 

the locked medicine cabinet. 

• The staff member will enter times for administration of medicine 

on the medicines chart. This will be authorised on the form by a 

senior staff member. 

• This staff member will take responsibility for ensuring the 

medicine is given at the appropriate time. Medicine will be 

administered by one  staff member with a second as a witness. This 

will be entered into the medicines log and the chart will be 

initialled by both staff members. 

 

Non-prescription medicines 

 

These will not usually be administered by Sandbank staff. However, in 

specific circumstances a senior staff member may authorise staff to do 

this, following the procedure previously described.  

 

Long term medical needs 

 

For children who need an inhaler either on a regular basis or as an 

emergency measure parents/ carers must complete a medication form (b).   

Similarly this will be necessary for children who require regular 

applications of cream for eczema. 

 

These children will be included on a list in the staff room which alerts all 

staff to their needs.  

 

Where parents choose to keep their child’s condition confidential to only 

a nominated staff member then this will be recorded (c) and parents will 

be asked to sign.  However at Sandbank it is seen as of high 

importance that all staff are aware of medical needs in order to 

ensure the safety of the children. 

 

Where children have complex long term medical needs an individual care 

plan will be put in place (d). It is important that Sandbank has sufficient 

information about the medical condition of these children. The care plan 

may be drawn up in association with other professionals such as health 

visitor or doctor and risk assessments may be made e.g. for severe 

allergic reaction, epilepsy etc. 

 



 

Records will be kept of medicines administered to individual children and 

staff training will be recorded.  

 

Storing medicines 

  

All medicines will be stored in the designated safe places, out of reach of 

children. If medicines require refrigeration they will be kept in the 

fridge in the staffroom. 

 

Good health 

 

Sandbank Nursery and Playcare has Healthy School status and 

encourages and promotes good health and hygiene in all of the children in 

our care. 

 

This will include monitoring children for signs and symptoms of 

communicable diseases such as vomiting, chickenpox, diarrhoea etc. If 

staff feel that a child is unwell then the parent/ carer will be contacted 

and requested to collect their child. This is to ensure the wellbeing of 

your child as well as of the other children in our care. 

 

Whilst the child awaits collection staff will make them as comfortable as 

possible. If the child has a high temperature they will be cooled with 

tepid water, made as comfortable as possible, and monitored. 

 

Exclusion procedures for common illnesses/communicable diseases  

 

See Infection Control Guidelines for Children’s Centres, Nurseries and 

Day Care facilities – Health Protection Agency 

 

Emergency procedures 

 

All staff are aware of the procedure for calling emergency services which 

is displayed by the telephones. Any child taken to hospital will be 

accompanied by a member of staff who will wait with them until the 

parent / carer arrives. In the unlikely event of it being impossible to 

contact parents/ carers, staff will sign for emergency treatment, if 

permission has been given on the admission form. 

 

 

 

 

 

 

 



 

School trips and sporting activities 

 

All children will be encouraged and enabled to take part in visits and 

physical activity. 

 

Arrangements for taking necessary medication will be agreed with 

parents/ cares prior to the visit taking place. 

 

Those children who need to take precautionary measures prior to 

exercise will have this identified on an individual care plan. 

 

Staff supervising visits off the premises will be made aware of relevant 

medical concerns and emergency procedures, and will take responsibility 

for ensuring they are carried out if necessary. 

 

First Aid 

 

A list of all staff who hold the Paediatric First Aid qualification is 

displayed in the staff room and around the teaching areas of Nursery and 

Playcare. 
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